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YBOJI

[lpeamer u mojapydyje mpUMEHE OBe Npoueaype je AedhUHHCambe MOCTYNKa pPyKOBamkba, HAYMHA
o0enerkaBama 1 JJOCTaBJbamba y3opaka 3a ananu3y Ha COVID 19 ox ctpane ynmytuona koju ymyhyjy y3opke
Ha aHanm3y y Jupekiujy 3a HamuoHanHe pedepeHtHe naboparopuje. [locTymke HaBeneHe y OBOj
MPOLEYpH OYXKHHU Cy J1a CIIPOBOZE CBM 3allOCIICHU HA ONMCAaHUM aKTHBHOCTHMA. IlocTymak u myT y3opka
JI0 pe3yiTaTa mpuKasaH je Ha CIunH 1.

Cauxka 1. Ilyt y3o0pka 10 pe3yarara

COVID BA3A

(3IpaBCTBEHE YCTaHOBE)

JUCTPUBYI] PCR -
UJA

PE3VJITATA AHAJIN3A

Ceu koju ymyhyjy y3opke Ha anamuzy COVIDa 19 y Jupekumjy 3a HalmoHamHe pedepeHTHE
JTabopaTopHje TyKHH Cy Jia CripoBeny cieaehe Kopake.
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1. OBEJIE/X KABAIBE n HAJABA JTOJIACKA Y30PAKA

Jonazak u npuMonpeaja yzopaka 3a ananmuzy COVIDa 19 y nabopatopujy Mopa OMTH HajaBJhbeHA HajMame 2 carta
npe Jojacka y3opaka y jaboparopujy Ha 6poj temedona 011/377-20-14, 064/868-14-30. Ilpe ucnopyke y3opaka
nabopaTropuju Mopa OWTH JIOCTaBJ/beH HajMame 2 cata mpe noiacka y3opaka JEJAH JEJUHCTBEHM crucak
y30paka eleKTpoHckuM myTeM y Excel tabenu uckipyunBo Ha mawi dnrl.office@minpolj.gov.rs., ynyhen ox crpane
WHCTHUTYIIMj€ KOja OpraHm3yje AOCTaBJhame y3opaka. CBakul IOjeIMHAYHH y30pak Mopa OWTH jacHO oOernexeH
peaaum OpojeBuma 1,2,3,4.... Utn. Crnucak ca HyMepudykuM OpojeBMMa MoOpa y TPaHCIOPTHOM Kodepy ca
JIOCTaBJbEHUM Y30pIHMa Mopa OJroBapaTté OpojeBHMa y jeTHOM jEeAHMHCTBEHOM CITMCKY Yy3opaka. CBaku
TpancnoptHu kodep ca y3zopurMa mpatuhe W OAIITAMIAHM CIHCaK y30paka KOjU je TPEeTXOAHO TociaT
€JIEKTPOHCKHM IyTeM Ha omucaH HayuH. OArOBOPHOCT 3a O0eleKaBame y30paka W HyMepH3alujy Kao U YHeceHe
nonatke y Excel cnmcak ynyhenux y3opaka 3a aHainM3y MCKJbYYHMBO je Ha YCTaHOBaMa Koja JIOCTaBJbajy M BpIIE
y3umame y3opaka. Jlupekmuja 3a HanmoHadHe pedepeHTHE nabopatopuje mpeysehe MocTaBibeHE MOAATKE KPO3
WHTETpaJiHe nmporpaMcke QyHKIHje ,,COpYy- paste.

BPEME IIPUJEMA Y30PAKA Y JIABOPATOPUJY JE CBAKUM JAHOM O/ 09-21.00 yacosa

2. DOPMUPABE JEJHOI CITUCKA Y30PAKA

Wucturynuja koja ynyhyje y3opke Ha ananuzy COVIDa 19 npe ucnopyke y3opaka u3Bpiuhie nmperies 1 jacHy
uaeHTH(HKAILN]Y CBUX y30paka Koju ce ynyhyjy Ha aHanu3y. ToM NpHiIuKoM HHCTUTYIIHja Koja Iajbe y30pKe
dopmupahe JEJJAH CITMCAK Y30PAKA koju Mopa a OWTH MOMYE-EH | JI0CTaBJbeH eekTpoHcku y Excel Tademnm.
IMopen nmocnanor enexkrpoHckor Mamia HeonxoAHo je 1a CBAKY UCIIOPYKY Y30PAKA npartu u oqmramMnaH
CIHCAK KOjU MOpa OWTH UICHTHYAH ca ochaHuM myteM e-maila. Msriex Excel taGerne npukasa je Ha ciuim Op 2.

Cauka 0p 2. CITUCAK Y30OPAKA koju ce ynyhyjy Ha Hanimzy COVIDa 19

CMNUCAK Y3OPAKA YNYREHUX 3A AHAJTU3Y COVID 19y Datym gocraB/barba y30paKa y 1ab.
Cigo s Aatym
Hymepuukm Sifra iz COVID baze
. Ume un npesume 2 y30pKoBarbay |YnyTuaay y3opka
peaHu 6poj (ISKLJUCIVO U
(UCK/bYYMBO Y JMBr dopmary (UCK/bYYMBO Y
(HaBectun Ha LATINICI VELIKIM
RMPUANLN) AaH.meceu.roa. RMPUANLN)
60unLm y30pKa) SLOVIMA)
(dd.mm.yyyy)

1

2

3

4

5

6

7

8

9

10

2.1 HYMEPUM3AILIUJA Y30OPAKA
Hymepu3anuja ce Mopa U3BPIINTH peIHUM OpojeBuMa, o 1, 2, 3, 4... na 10 0poja KOJMKO 3aUCTa MMA
y3opaka. CTporo ce Mopa BOJAWTH pPavyyHa 1a HeMa AyIuinpama 6pojeea. HUJE 103Bo/beHO peckakame u
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AYIIJIMPAIBE 0pojesa 3a ucto UME U ITPE3UME. Csu y3opuu koju ce Oyny AYITJIIMPAJIN nymepuuku, 6uhe
010aYeH! Kao HeaJeKBaTHU U HETIPABUIIHO O3HAYCHH.

2.2 UME U ITPE3UME
HNme u npesume MOPA 6utn HaBeneno hupuiauaanm nucmom u 1o npso UME na IIPE3UME. OnrosopHoct

3a YHOC UMEHa M [IPEe3UMEHA j€ UCKJbYUMBO Ha JIMIly KOja BpIlle YHOC rmoaaTtaka. Vime u npesume Mopa OUTH HaBEIEHO
y JEAHOJ REJINJU y Excel tabenn.

2.3 IINPPA U3 COVID- BA3E

Mudpa n3 COVID- BA3E ykonuko canpku cioBa, cioBa Mopajy outu HaBeaeHa LITAMIIAHUM BEJIUMKUM
LATINICNIM PISMOM.

IIpumep npaBuiaHor u HempaBuiaHor yHoca mugpe u3 COVID BA3E

MIIPABUJIHO HEIIPABNJIHO

D13QU d?;ﬁu ili M

2.4 JMBI'

JenunctBenu matnuHu Opoj rpahana Mopa aa caapxu 13 Hymepudkux kapakrtepa, hemuja y Excel Tabenu tpeba
outH hopMaTHpaHa Kao ,,text” kako ou ce uzderso ryosbeme nyse (0) ukoliko JMBIT mouumse ca nysiom (0). IIpumep
dhopmarupama henuje 3a ,,text” 3a ynoc JMBI je cnenehin: muiiieM KIMKHYTH I€CHU KIHK, n3abpartu ,,format cells®
MOTOM ofadpaTH 1 KIUKHYTH Ha ,,text*.

Format Cells ? x
Cut

Copy Mumber  Alignment Font Border Fil Protection

e

Paste Options: Category:

General Sample
= Number
Paste Special... Currency
Accounting Text format cells are treated as text even when a number is in the cell,
Insert.., Date The cellis displayed exactly as entered.

Time
Delete... Percentage

Fraction
Clear Contents Scientific

Filter 3 Spedal
sort > Custom
‘@ Insert Comment

% Format Cells...
Pick From Drop-down List...
Define Mame...
— 2, Hyperlink..
|
—_—
Calibri = 11 = A° 47 E‘E' LT 2‘3
BISh-A-0-wWad

Crpana 3 ox 7



2.5 JATYM Y30PKOBABA

Jatym y3opkoBama Mopa 6utH yHeceH y popmary JIAH.MECEILLTI'O/IMHA (n1.mm.2020) . Hakon yHOCa ronnHe
HUje MOTPeOHO YHETHU TauKy. YKOJIMKO JIaH WM MECeIl YMHU OpOj MamU O] IeCETHHE Taj Opoj Mopa OUTH HyMepucaH

MpBO ca HysnoM. [IpruMep mpaBMITHOT 1 HEPABWITHOT YHOCA IaTyMa y30pKOBama je cieaehn

MPABUJIHO HEITRABITHO
04.04.2020 041042020 442000 2020644

2.6 YIIYTUJIALl Y30PAKA

VYnyrunan y3opaka c€ YHOCH HCKIJbYYHBO Y NUPHUIMYHOM NTUCMY, JJO3BOJBEHO j& KOPUCTUTH CKpaheHHUIIe 3a HIIp.

3aBog 3a jaBHO 37paBibe beorpan - 33J3 beorpan, Ommta 6omanma BasseBo - Ob BasseBo utn. Baxno je na mopen

CBaKOT HyMEpPHUKOT Opoja 1 3a CBaKo MME M NPE3UME CTOjU HAa3HB YIyTHOLIA Y30paKa.

IMPUMEP ITPABUJIHO JOCTABJLEHOI" CITUCKA Y30OPAKA je npukazana Ha ciuiy Op 3.

Cruka 6p. 3 Ilpumep mpaBmrHO nommymeHe Tabene Crvicka y30

paka ynyheHuX Ha aHaJIU3y

CMUCAK Y3OPAKA YNMYREHUX 3A AHA/TIU3Y COVID 19y [atym pgocraB/bakba y3opaka y nab. (20.04.2020
g s Oatym
Hymepuyku Sifra iz COVID baze
. Mme 1 npesume = y30pKoBaway |YnyTunal y3opKa
peaHun 6poj (IsKuucivo U
(UCK/bYYMBO Y JMBr dopmary (MCK/bYYMBO Y
(HaBecTM Ha LATINICI VELIKIM
RMPUNNLN) AaH.meceu.rog,. RMPUNNLN)
60unum y30pKa) SLOVIMA)
(a4.mm.2020)
1 Netposuh MNepuua D13QU 0903xxx322010 19.04.2020 33J3 MNorkapeBsal,
2 MuneHa Muxajnosuh M22BW 0903xxx322010 19.04.2020 33J3 NoxkapeBsay,
3 AnekcaHgap Tumodujes  D13QU 0903xxx322010 19.04.2020 33J3 MNorkapeBsay,
4 Jbumana KyjyHuuh M22BW 0903xxx322010 19.04.2020 33J3 MNorkapesal,
5 Mwupko Casuh 23KL1 0903xxx322010 18.04.2020 [3 Mokapesay,
6 Mepwuua Nepuh 12G14 0903xxx322010 18.04.2020 [3 NoxapeBsaly,
7 Mwunow Casuh X1523 0903xxx322010 18.04.2020 A3 MNorkapesal,
8 Mwunuua Mepuh 526JL1 0903xxx322010 18.04.2020 Ob lMokapesay,
9 Mepwuua Nepuh X65L3 0903xxx322010 18.04.2020 OB MNoxkapeB.al,
10 MpKko Mupuh X1523 0903xxx322010 18.04.2020 OB lMokapesay,
11 Mwuxajno MeTtposuh X1823 0903xxx322010 18.04.2020 OB lMNoxapeB.aL,
12
13
14
15
16
17
18
19
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. BA’JKHE HAITOMEHE!!!

CIIMCAK Y30PAKA MOPA BUTU NOCTABJBEH EJIEKTPOHCKU ¥ EXCEL TABEJIM y ckiany
Ca OBUM YIIyTCTBOM.

JOCTABJBEH JEJJAH CITMCAK vy excel tabenu HYMEPUCAH penom ca PEJJHUM BPOJEBUMA
Mopa ojrosapatu OpojeBuma Ha Ooumriama. (Hmp Op S5 [lerposuh Ilerap ca crucka Mopa OUTH Ha GOYHITH
obenexxeH OpojeM 5 ca WCTUM ToOjalMa Kao y Ta0elu....) y CYINpPOTHOM Yy3opak he ce cmaTpaTu
HeaJIeKBaTHUM U Hehe OUTH aHaM3UpaH.

Bountie-enpysere ca y3opuuMa Mopajy OUTH MOjeIMHAYHO yNaKoBaHe 100p0 3aTBOPEHE, CBAKa y CBOjOj
npunanajyhoj amOanaxxu ¥ KECHIIH.

VY3opuu makoBanu y PYKABHUIIE, npocyTe u ucigypene, kao u 6e€3 MeaujyMa Kao W CBAKH APYTHd HAUYWH
nakoBama cMatpahe ce HAJIEKBATHHUM u xao takBu Hehie OMTH aHATM3UPaHH.

Jona3zak u cnopyka ysopaka y Jsaboparopujy mopa Outu HAJABJBEH y ckiamy ca taukom 1. oBe
nporueaype.

JOYIIJIA Y30PIIA kao u Y30PIU koju HUCY HaBeIeHH y eleKTpoHCKoM excel cmucky O6mhe ombaueHu
Hehe OMTH aHAIM3UPaHHU.

CBH Y30PIIM KOJU HUCY HYMEPHYKH OBEJIEXKEHU V CKIJIALY CA JOCTABJLEHUM
EJIKTPOHCKHNM CITMCKOM BURE OJBAYEHN KAO HEAJIEKBATHM.

CBAKH Y30PAK KOJM HUJE OBEJIE’)KEH U IOCTABJBEH ¥V CKIIAAY CA OBOM ITPOLIE/TYPOM
CMATPARE CE HAJJEKBATHVM N HERE BUT Y3ET Y OBPA/IY

TIPMJIMKOM YHOCA MOJIATAKA V EXCEL TABEJIY HEMOJTE KOPUCTUTHU HABOJIHE 3HAKE,
3BE3/IULIE (*) KAO U TAPABY (#)
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